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GENERAL 

This Quickguide describes how to set up a payment category for confidential payments like salary payments at UC eBanking global. 

REQUIREMENTS  

To set up a payment category for confidential payments it is required to use Corporate or Corporate Multibank Edition of UC eBanking 
global. If you work with the Business Edition, contact your Payment Specialist regarding an upgrade.  

ADMINISTRATION 

CREATION OF A PAYMENT CATEGORY

As a first step, a new category must be created. To do this, go to Administration > Payment Categories > Create. 

In this example the name given is “Salaries” but you can choose the name freely. 

Fill in the blanks according to your needs. If necessary, also add a Business Type or Business Category. 

Afterwards Save the new category and authorize the changes via UC mobile Token or PhotoTAN. After signing you will be redirected to 
the Dashboard. On the top left return to UC eBanking global. 



3 

PERMISSION PROFILES 

Now it is required to create two new permission profiles to be assigned to selected users afterwards.

CREATE PERMISSION PROFILE WITHOUT DETAILS 

The first permission profile is set up in the way that payment details are not visible to the assigned user. 

Go to Administration > Permission Profiles > Create.

The new profile needs an easily understandable name, e.g. “Salaries without details”. Check the box Add by default, if you want new 
users in the future to receive this profile automatically. 

Additionally, check the box Enable category permissions. Move on with Next.

Skip the next tab Sign Permissions and in Category permissions select the created Category and click Common settings. 

Here the settings are chosen to restrict the view of the details of payments. What is needed is: Create Payments, Create batches, View 
batches. 

Continue with Save and Next.  
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Now you can assign the new profile to the users needed who are not allowed to see details for the salary payments. 

Finally, Save and finish and sign the changes by authorizing with UC Mobile Token or PhotoTAN. 

CREATE PERMISSION PROFILE WITH DETAILS 

The second permission profile created is designed for users who are allowed to see the payment details. 

Go to Administration > Permission Profiles > Create.

As before, choose an easily understandable name for the new profile and fill in the necessary information. 
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Skip the next tab Sign Permissions and in Category permissions select the created Category and click Common settings. 

In contrast to the first permission profile, now all boxes are checked, so the designated users can see all payment details. 

Continue with Save and Next.  

In the next step the profile is assigned to the designated users that are allowed to see all payment details. 
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Finally, Save and finish and sign the changes by authorizing with UC Mobile Token or PhotoTAN. 

PAYMENTS

IMPORT OF PAYMENTS

To import payment files, proceed as follows: Select Payments > Import Payment Files. 

For Import file as select Batch (payment details can be displayed) and for payment category choose the category created in the first step (Salaries 

in this example). Drag the file to the designated area or upload it with Browse. 
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It may be necessary to select the order type CCT in Product. Then import the payments via the button Import. 

CREATE PAYMENT MANUALLY 

To enter a new payment manually go to Payments > Create Credit Transfer. 

When entering the payment details in Further payment details select the payment category created in the first step (in our example Salaries). The 

payment can be signed directly or saved. 


